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1. Definitions 

In this Elective Home Education process, unless the context otherwise requires, the following expressions shall have 
the following meanings:  
i ‘The Romero Catholic Academy’ means the Company named at the beginning of this Elective Home Education and 

includes all sites upon which the Company is undertaking, from time to time, being carried out. The Romero Catholic 
Academy includes; Corpus Christi, Good Shepherd, Sacred Heart, Blue Sky, SS Peter and Paul, St Gregory, St John Fisher, 
St Patrick, Cardinal Wiseman, Shared Services Team. 

ii ‘Romero Catholic Academy’ means the Company responsible for the management of the Academy and, for all purposes, 
means the employer of staff at the Company. 

iii ‘Board’ means the board of Directors of the Romero Catholic Academy. 

iv ‘‘Governance Professional’ means the Clerk to the Board or the Clerk to the Local Academy Committee of the Academy 
appointed from time to time, as appropriate. 

v ‘Chair’ means the Chair of the Board of the Directors or the Local Academy Committee appointed from time to time. 

vi ‘Catholic Senior Executive Leader’ means the person responsible for performance of all Academies and Staff within the 

Multi Academy Company and is accountable to the Board of Directors. 

vii ‘Diocesan Schools Commission’ means the education service provided by the diocese, which may also be  known, or 

referred to, as the Birmingham Diocesan Education Service.  

viii ‘Local Academy Committee’ means the governing body of the School. 

ix ‘Academy Committee Representatives’ means the governors appointed and elected to the Local Academy  Committee 

of the School, from time to time.` 

x ‘Principal’ means the substantive Principal, who is the person with overall responsibility for the day to day  management 

of the school.  

xi ‘School’ means the school or college within The Romero Catholic Academy and includes all sites upon which the school 

undertaking is, from time to time, being carried out.  

xii ‘Shared Services Team’ means the staff who work in the central team across the Company (e.g. HR/ Finance) 

xiii ‘Vice-Chair’ means the Vice-Chair of the Academy Committee elected from time to time.  

xiv ‘Elective Home Education’ Elective home education is a term used to describe a choice by parents to provide education 

for their children at home or in some other way they desire, instead of sending them to school full-time. This is different 

to education provided by a local authority other than at a school, for example for children who are too ill to attend school. 

Throughout this guidance, 'parents' should be taken to include all those with parental responsibility, including guardians 

and foster carers (in the latter case the local authority may also be a corporate parent). (DfE Document 2019) 

xv ‘Off-rolling’ Off-rolling is the practice of removing a pupil from the school roll without using a permanent exclusion, when 

the removal is primarily in the best interests of the school, rather than the best interests of the pupil. This includes 

pressuring a parent to remove their child from the school roll. 
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2. Scope 

This document details the process for schools and families in relation to Elective Home Education. 

It is for staff and parents/ carers alike to consider the process to ensure children are safe whether they learn at school 

or home and the process to follow. 

As an organisation, The Romero Catholic Academy, works in partnership with the Local Authority. 

  

3. Introduction 

The government’s aim is to ensure all young people receive world-class education which allows them to reach their 

potential and live a more fulfilled life, regardless of background. That education should be provided in a safe 

environment, whether at school or at home. Parents have a right to educate their children at home, and the 

government wants the many parents who do it well to be supported. They devote time, financial resources and 

dedication to the education of their children.  

Most parents who take up the weighty responsibility of home education do a great job, and many children benefit 

from being educated at home. Educating children at home works well when it is a positive, informed and dedicated 

choice. However, the past few years have seen a very significant increase in the number of children being educated at 

home, and there is considerable evidence that many of these children are not receiving a suitable education. There is 

a less well evidenced but increasing concern that some children educated at home may not be in safe environments.  

The DfE believes that although the primary responsibility for ensuring that children are properly educated belongs to 

parents, a local authority has a moral and social obligation to ensure that a child is safe and being suitably educated. 

If it is not clear that that is the case, the authority should act to remedy the position. This guidance is intended to help 

local authorities understand their existing powers, and their duties in relation to children who are being educated at 

home, and how those relate to the obligations of parents. It aims to enable local authorities to identify children not 

receiving a suitable education and do something about it. The end result should be that every child is receiving a 

suitable education in a safe and appropriate setting, whether at home or in school. 

Schools within the Romero Catholic Academy understand the responsibility to ensure that children are safe and 

suitably educated albeit at school or home. We know that parents considering this as an option need to go in with 

their eyes open and understand that if they change their mind, simply requesting a special school place does not mean 

they will get it. Robust conversations must be had. 

We want to ensure that through this process, that if a parent does elect to educate their child at home, it is in the best 

interests of the pupil, not the school. If it is in the interest of the school this is deemed off-rolling and it is not tolerated 

in The Romero Catholic Academy. 
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4. EHCPs 

 

Please note children with EHCPs MUST have an annual review before they can be removed from the roll of a school. 

Whilst this is not strictly law for those in mainstream, it is good practice and offers an opportunity for all to ensure 

everyone understands their role. An LA officer from STARs should be present at this review in order to explain the role 

the LA has once EHE and also agree to it so liaise with the coordinator in the school. 

5.  LA Contact details  

 

LA Contact Caroline Dorrofield 

Address  Coventry City Council | Friargate | Coventry | CV1 2FL  

 

Telephone:  02476 978416 / 07538137783 

Email:   ehecoventry@coventry.gov.uk /caroline.dorrofield@coventry.gov.uk  

Website:  https://www.coventry.gov.uk/info/400/elective_home_education 

Facebook:  https://www.facebook.com/coventrycchomeeducation/ 

 

6. Monitoring and Review 

 

This policy will reviewed by Core Committee 3 – Quality, Provision, Performance and Standards 

 

7. Link to other policies and documents 

 

• TRCA Children Missing in Education 

• School Safeguarding and Child Protection Policy  

 

 

 

 

 

 

mailto:ehecoventry@coventry.gov.uk
mailto:caroline.dorrofield@coventry.gov.uk
https://www.coventry.gov.uk/info/400/elective_home_education
https://www.facebook.com/coventrycchomeeducation/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/936524/Ofsted_offrolling_report_YouGov_090519.pdf
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EHE Form 

This form must be completed by schools and returned to ehecoventry@coventry.gov.uk , with the letter from a parent 

removing a child from roll. A second copy should be stored in the child’s school file. If you have any queries or concerns 

about Elective Home Education, please get in touch with the Elective Home Education Team on 02476 831614 or 

ehecoventry@coventry.gov.uk   

 

Please ensure that robust conversations around home education expectations have been completed with parents 

before completing this form and deregistering the pupil(s). Please refer parents to the LA website, Facebook feed and 

booklet of information for more details. 

 

Safeguarding concern Where we have a safeguarding concern around the child being home educated, our concerns 

must be raised with MASH before they are removed from roll. They can be contacted on 02476788555.  This must be 

recorded on CPOMS. 
 

mailto:ehecoventry@coventry.gov.uk
mailto:ehecoventry@coventry.gov.uk
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Elective Home Education Check list 

 

Name of School:  

Name of child removed from roll:  

DOB:   

Year Group:   

SEN - Please Indicate N, K or E:   

Address:  

Email:  

Parent names and contact details:  

Please provide the child’s last date 
on roll with school: 

 

Does the child have any siblings at 
the school and what year group are 
they in? 

 

Does this child have social 
worker/Early Help worker (if yes, 
what is their name and contact 
details?) 

 

Do you have any current or 
historical safeguarding concerns for 
this child? 

  

What are the child’s current 
academic levels:  

 

Do you have any concerns about 
this child being removed from roll? 

 

Have the parents given any reasons 
for their decision to EHE? (If yes, 
what is the reasons/s?) 

 

If parents have raised concerns 
about current provision and are 
withdrawing their child as a result 
of these, has school had a meeting 
with parents to try and resolve 
these? If so, what was the outcome 
of this meeting?  

 

Person Completing this 
form/Professional to speak to 
regarding the child(ren): 

 

Contact details for above 
professional: 

 


